
Keep it safe,  
legal and fun…
Here are some simple tips to help 
you plan and run a safe, legal, fun 
and successful event.  Please be 
careful at your event and remember 
that it’s your responsibility to make 
sure your event is safe and complies 
with relevant regulations.

Simple risk assessment 
Risk assessments help you find out if 
there’s anything you need to do to stop 
accidents happening. It’s not difficult and can 
be as simple as making sure you mop up any 
spillages at your tea party so no one slips up 
and breaks the fine china cups.

Remember that a hazard is anything that 
could cause harm, so things like chemicals, 
electricity, working on ladders or even 
an open drawer. The risk is the chance of 
someone being harmed by these hazards 
along with an indication of how serious that 
harm could be.

First Aid 
Whatever event you’re having, give First Aid 
some thought and take advice from St John’s 
Ambulance, the Red Cross or your local 
council on what you should be providing. 
Think about the size of audience, the risks 
involved in your event, location, duration, 
weather, where are the local medical facilities 
- it’s all important stuff, so please think  
about it.

Licences 
Some activities need licences. Things like 
providing alcohol or entertainment, holding 
a raffle, lottery or auction, putting banners up 
in public areas and public collections.  Please 
check with your local authority about what 
licenses you need. 

Food hygiene 
If you are providing food, please contact your 
local council for food hygiene regulations at 
events, or have a look at www.food.gov.uk

Please remember that some people have 
serious food allergies so make sure you 
know what is in any food you are serving 
and label if possible.  

Collections 
It’s illegal to carry out house to house or 
public street collections without a licence.  
Ask your local authority for details well 
in advance of when you plan to hold the 
collection.


